Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020/21, Sections 1 and 2

An authorily that wishes to declare itself exempt from the requirement for a limited assurance review must
do so al a meeting of the authority after 31 March 2021. It should not submit its Annual Governance and
Accountability Return to the external audilor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorilies.

The Cerlificale of Exemption must be retumed to the extemal auditor no iater than 30 June 2021. Reminder
lellers will incur a charge of £40 +VAT for each letter.

The authority must comply with Praper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practifioners’ Guide® which is updated from time
to time and contains everylhing needed 10 prepare successfully for the financial year-end.

The authority should receive and note the Annual Internal Audil Report before approving the Annual
Governancs Statement and the accounts.

The Annual Governance Staterment (Section 1) musl be approved on the same day or before the Acoounting
Statements {Saction 2) and evidenced by the agenda or minule references

The Responsibie Financial Officer (RFO) must certify the accounts (Section 2) before they are presented

to the authority for approval. The authorily musl in this order; consider, approve and sign the accounts,

The RFO is required to commenca the public rights period as soon as practical after the date of the

AGAR approva,

Make sure that the AGAR is complete {no highlighted boxes left empty), and is properly signed and dated.
Avoid making amendments o the completed annual return. Any amendments must be approved by the
authority and properly initialied.

Use the checkiist provided below to review the AGAR for completeness at the meeting at which it is signed off.
You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned genaric email addresses and telephone numbers.
The authority must publish numerical and narrative explanations for significant variances in the accounting
stalements on page 6. Guidance is provided in the Practitoners’ Guide® which may assist.

Make sure that the accounting statements add up and the balance camied forward from the previcus year
(Box 7 of 2020} equals the balance brought forward in the current vear (Box 1 of 2021).

The Responsible Financial Officer (RFO), on behalf of the authority, must sat the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 20135, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

O Do * < o o =

Al sections Have all highightad boxes been completed?
Have the dates set for the penod for the exercise of pudlic nghts been published?
intemal Audit Report | Have all highlighled hoxes been completed by the inlemal auditor and
explanations provided? !
Section 1 For any statement to which the responss is 'no’, 1S an explanation svadable 1
for publication? |
Seclion 2 Has the salhorily's approval of the accounting stalements been confirmed by i

the signature of the Charman of the approval meeling?

Has an explanation of significant variations from last year to this year been
published?

Is an expianation of any difference between Box 7 and Box § available, should
8 question be raised by a local elector and/or an interesied party?

Sections 1 and 2 Trust funds — have 2l discloswres been made if the autherity as @ bedy corporate
i% i1 soke managng ruslea? (Locsl Councds only)

SNESESEALSES NS

*Govesrnance and Accountability for Smaller Autherities in England - a Practitioners” Guide to Proper Practices,
Gan b downlaaded from wwwonale.gov.uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2020/21 Part 2

To be compieled by smaller aulhorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2021, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or 1o submit an Annual Govemnance and Accouniability
Retum to the external auditor, provided that the authority has cerlified iself as exempt at a meeting of the
authority after 31 March 2021 and a completed Certificate of Exemption is submilled no later than 30 June 2021
nolifying the external audilor.

TITTLESHALL PARISH COUNCIL

ceriifies that during the financial year 2020/21, the higher of the authority's total gross income for the year or
total gross annual expanditure, for the year did not exceed £25,000

Total annual gross income for the authorily 2020/21: £10,247
Total annual gross expenditure for the authority 2020/21:  £8 196

There are certain circumstances in which an authority will be unable to certify itself as exempt, so thal a limited
assurance review will siiil ba required. if an authorily is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Govemance and Accouniability Relum
Part 3 fo the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.
By signing this Certificate of Exemption you are confirming that:
= The autharity was in existencs on 1st April 2017
= In relation to the preceding financial year (2018/20), the extemal auditor has not:
= |ssued a public interest report in respect of the authority or any entity connected with it
= made a statutory recommendation to the authority, relating to the authority or any entity connacied with it
+ issued an advisory nolice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act™), and has not withdrawn the notice
» commenced judicial review proceedings under saction 31(1) of the Act
= made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
= The court has not declared an item of account unlawful after 2 person made an appeal undar section 28(3) of the AclL

if you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitied to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Govarnance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority websita/wabpage” bafore 1 July 2021.

By signing this certificate you are also confirming that you are aware of this requirement.

Signed by _the Respensible Financial Officar  Dale l ccnl’n'rp that this Cerlificale ol_
Signature redacted  oaosiz021 | S o pae Y 0410572021
Sggsc by Chaiman Date as recorded in minute reference:
' "
Signature redacted 04/05/2021 | 11.3
Generic amsi addrass of Authority Telephone number
pctitieshall@gmail.com 07846350451
*Publishad web address

pctitiieshall@gmail.com

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification fo your external auditor, but no later than 30
June 2021. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2020/21

T TTUESHA UL Pm 2.8 Cosedcre -

Pc_t_\&_.\.a__cé}«v&\@,gmcw .Com.,

During the financial year ended 31 March 2021, this authority’s intemal auditor acting independently and on the
basis of an assessment of nisk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the autherity.

The intemnal audit for 2020/21 has been carried out in accordance with this authonty’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of intemnal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial yoar.

B. This authonty complied with ts financial regutations, payments were supported by invoices, all
expendlure was approved and VAT was appropaately accountad for.

C. This authority assessed the significant risks to achieving its objectives and reviewsd the adequacy
of arrangements to manage these.

D. The precept or rates requirement resutted from 2n adequate budgetary process; progress against
the baudget was reguiarly monilored, and resernves were appropnate

E. Expected income was fully received, based on comect prices, properly recorded and promplly
banked; and VAT was appropnately accounted for.

F. Petty cash payments were properly supported by recsipts, 2 petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authorily's
approvals, and PAYE and NI requirements were properly apglied.

H. Asset and investments registers were complete and accurate and properly mainfained.
I. Pericdic bank account reconcikations were properly carned out during the year.

J. Accounting statements prepared dunng the year were prepared on the correct accouniing basis
(receipts and payments of income and expenditure), agreed (o the Gsh book, supported by an
adeguale audil bail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. If the suthority certfied itsell 25 exempt from a limited assurance review in 201820, it met the
exemplion criteria and correclly declared itself exempt. (if the autharity fiad a limifed asswarice
review of ds 201%/20 AGAR lick “not covered”)

L. The suthority publishes information on a website/webpage, up to date at the time of the intemnal
audit, in accordance with the Transparency code for emaller authorities.

M. The authority, during the previous year {2018-20) correctly provided for the period for the
exercise of public rights as required by the Accounts and Audit Regulstions (svidanced by the
natice published on the website and/or suthordy spproved minutes confirming the dafes saf).

N. The authonty has complied with the publicabon requirements for 201920 AGAR
(see AGAR Page 1 Gudance Noles)

NIURTR RRRTRRRR

O. {For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustees.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who camied out the intamal audit
24 -% - 2) LEfaa . ORERLCTT

sgawre oipeson v Signature redacted

i
carried ocutthe internal audit 240 \

Date
*If the 1esponse is 'no’ please state the implications and action being taken to address any weakness in control idendSed

(=2dd separate sheets if needed).

Nole: If the response is ‘not covered' please state when the most recent internal audit work was done in this area and when it is
next planned; or, i coverage is not required, the annual internal audit report must explain why not (add separste sheets if needad).
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Section 1 — Annual Governance Statement 2020/21

We acknowledge as the members of:

TITTLESHALL PARISH COUNCIL

our responsibility for ensuring that there is 2 sound system of intemnal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

1. W& hava part In piace arrangements for effeclive financial : prepared ifs accoun(ing stafernents ¥ SCOXTRNCS
meEnagament dudng the yaar, and for the prepansiion of 4 with e Accounis and Audit Regulsbiuns.
{he 2eoouning slalemants

Z We muinkeined an adequals sysham ot intamal contral Irage PrOper ATargamants and accopted responsibilly
nokuding messures desigrad (0 preven] s dadact fraud v for sefegquarding (hs pudiic monay And maowces »
and cormaption and reviewed s effecieness. s change.

3. Wa 00k Al raasonable si=ps 0 sssure oursshes mas oy done winel if fass (e Jogal powar 8o ¢ and has
that lhere wre no mattaes of actisl ar patential vornpbed wilh Propar Fractors v doing so.
non compliancs wilh kews, regulations and Proper 5 4
Practices that could have 3 significard, sl etfect
an the ablizy af the authornity to conducl ils
Lusiness of manage s inances.

4. W provided proper opportunty dunng the year Sar curng tha yeer gave al parsans inforosted he opoormundy 1o
the exertize of ekeciors' rights in ywwurdsrxs with tha v irrpucd end ssX QUEstions about this Juthanty s scoounfs.
raquiramants af tha Accauns and Audil Reguaslions.

5. Wa camad out an assesament of the risks facing Ges mansdamad and docwnoried the francisl snd other rsks @
suthority snd took apprapriace staps tn manage those o facas and chalt weth them propordy.

risks, induding e inlroduction of intamal cantrals and'cr
extems| insurancs cuver whnsre reguired

&. Wa mantainad theowghout the yeor sn adequale und : wramgged fur & gumpedsnt persan. indepandant of the finsnciyl
eactiva system af infamal i of the accountng v conlruls and provevduwss, [0 give 50 StfRcive wiew on whothor
recurdy wd cunliol syshams. indamai condmis maed the neods of this wnslivr yuthoily.

7. Wy ook ypprugnisds scion on all matiers rsed s responded (o matters brovght fa i stiontion By intovaal snf
in repanrs fram indemal and extemss] yudil. extoma audit.

8. We consicenad whether any liligabon, lbifies o disciosod cvorything & shoukd frave sbowt A hisiness acthily
commements, avents of transactions, ocsurting wille during tha yrar mcluding cvonfs taking plece uller e yesr
during or afier the yaar<nd, have a financal mpact an v and ¥ relevant.

this gulbonly and. where sppropiate. have Indudad tham
In the sccountng stelemenls.

3. (Far bozal councis caly) Trust funds indudeg hss mat aV of i masonsibiibos whore s ¥ body
chartabla. I aur capactty as the soie managing corporaly i/ 7§ & $0ie maneging frustes of 3 local tust
ruloe we dechargad aur acootntahdity or Yusls.
responsibiities for the fund(s)Vassels, nduding
financial reparting and, f requred, ndependent v
axamination ar aucst

*For any statement to which the response is ‘no’, an explanation must be published

This Annual Govemance Siatement was approvoed al 2 Signed by the Chairman and Clerk of the meeling where
meeting of the authority on: approval was given:
04/05/2021 —-
| e 1 Signature redacted
and recorded as minute referencs: =
11.3 - Signature redacted

Other information required by the Transparency Code (not part of the Anrual Governance Statern
The authorily websiteiwebpage is up o dats and the information required by the Trsnsparency Code has
Deen putished.

pctittieshali@gmail.com
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Section 2 - Accounting Statements 2020/21 for

TITTLESHALL PARISH COUNCIL

1. Balancas brought Total balances and reserves ol the boginning of The year

forward 889 129/ as recorded in the financial records. Vaius must agres o
Box 7 of previous year.

2. (+) Precen! or Rasles sand Total amount of precept (or for IDBs rafes and levies)
Lovies 6,750 Q,750| received or receivable in the year. Exciuds any grants

3. (+) Talal other receipls Tolal incorne or raceipls as recorded In the cashbook iess

1,084 497 | the precep! or mtesfevies received (oe 2). incude sy
grants recalved.

4. (-) Staff costs Tol expendilure or paymenis made (o and on behslf

3.856 3 866 of &l employees. Include gross salaries and wages,
’ ’ employers NI contributions, employers pension
contributions, gratuiies and severance paymeanis.

5. {-) Loan intersst/capital Total expandiiure ar payments of capill and inferes!
repayments made duning the year on the authority’s barrowings (if any;

6. (=) All other peyments Tota! expenditure or payments as recordned in the cashe

4,739 4,330 pock fess staff costs {line 4) and Joan interssticapital
repaymends (line 5)

7. (7) Balances carried Tolal balances and reserves af the end of the year. Must
Sorwand 129 2,180 equal (1+2+3) - (4+5+6).

8. Tota! value of cash and The sum of all curent and dsposit bank accounts, cash
short term investmenls 129 2,180 foldings and shor! lerm investments held s at 31 March

To agree with bank reconciliation.

9. Tota! fixed assats plus Thiee vazluer of all the pruperly the authoely ovwns il s made
long term invesimenls 12.417 12,4171 up of skl its fixed asssts and long term investments &5 at
and asseis 31 Marzh.

10. Tetal borrowings The cutsfanding capilsl elance 35 3t 37 March of el kens

0 01 from third parties (including PYWLE).

11. (For Local Coundls Only) Disdosure note The Coundil 28 & body corpurale scls as sole fruslee for

re Trust funds {inciuding charitable) and is responsitle for managing Trus! funds or 5556(s
{ N.B. The figures in the accounting statements above do
| not include any Trust transactions.

| certify that for the year ended 31 March 2021 the Accounting
Statements in this Annuai Govemance and Accountsbility
Retum have been prepared on either a receaipts and
payments or income and expanditure basis following the
guidancs in Govemance and Accountability for Smaller
Autherities — a Practitioners’ Guids to Proper Practices

and present fairly the financial position of this authority.
Segned by Respensible Financial Officer before being
presented 1o the 3uthority for approval

Signature redacted

_ 04/05/2021

| confinm that these Accounting Statements wers
appraoved by this authorty on this date:

04/05/2021

2z recorded in minute referance:
113

An_n:al Govermnce éﬁd Aecountabili;yuﬁén};éoml?l Part 2

Signed by Chairman of Ihe meeling where the
Accounling Slalomeenls ware approvesd
A _
Signature redacted
Page § of §
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